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π	
;+s]t gfddf Admin ePsf lgsfon] dftxtsf sfof{nonfO{ o'h/ g]d tyf kf;j8{  

lbg] ;DaGwL ;fdfGo dfu{bz{g 
 
 

Step-1: s]Gb|sf] ;Dklt ljj/0f cgnfOg ;f]ˆ6j]o/df k|j]z ug]{ ljlw  

1. nvc.gov.np gfds s]Gb|sf] j]jk]hdf hfg]  
2. ;Dklt ljj/0f cgnfOg btf{df lSns ug]{ 
3. tLgj6f a6g dWo] cfˆgf] tx Plsg u/L ToxfF lSns ug]{  

 
 
 
 
 

Step-2: cfˆgf] sfof{nosf] k]hdf k|j]z ug]{ ljlw 

1. /fli6«o ;ts{tf s]Gb|n] pknAw u/fPsf] ;+s]t gfd -User Name_ / ;+s]t 

zAb -Password_ k|o]fu u/L cfˆgf] sfof{nosf] k]h vf]Ng] . 

 
Step-3: cfkm" dftxtsf sfof{no OG6«L ug]{ ljlw 

1. bfFof lt/sf] dflyNnf] efudf /x]sf] Office a6g lSns ug'{xf]; jf afFof ;fO8sf] 
;"rLdf gofF ljj/0f yKg'xf]; d'gL 5}7f} g+=df /x]sf] æsfof{nox?Æ eGg] a6g lSns 
ug]{ . 

2. bfofF lt/ dflyNnf] efudf /x]sf] /ftf] -+_ a6gdf lSns ug]{, To;kl5 ( j6f 
ljj/0f eg]{ u/L sfof{nox?sf] gofF /]s8{ yKg'xf]; eg] k]h v'N5 .  

3. h'g sfof{nonfO{ tkfO{ o'h/ lbg rfxg'x'G5, a'Fbf g++= @ df dfu 
ePsf] pQm sfof{no;Fu ;DalGwt ( j6f ljj/0f eg]{ .  

oxfF sfof{nosf] gfd dfq e/] klg x'G5 . sfof{nosf] gfd g]kfnL 
o'lgsf]8df / sf]i7sdf c+u|]hLdf 6fOk u/L eg]{ . h:t}M /fli6«o 
;ts{tf s]Gb| -National Vigilance Center_ . 

4. ;+ro ug'{xf]; eGg] a6g lSns ug]{ . 
 
Step-4:    cfkm" dftxtsf sfof{nonfO{ o'h/ g]d lbg] ljlw 

1. k]hsf] ;aeGbf bfFof lt/sf] dflyNnf] lgnf] efudf /x]sf] Users 
a6gdf lSns ug'{xf];\ jf afFof ;fO8sf] ;"rLdf /x]sf] æk|of]ustf{x?Æ 
lSns ug'{xf];\ . 

2. bfofF lt/ dflyNnf] efudf /x]sf] /ftf] -+ gofF yKg'xf];_ a6gdf lSns 
ug'{xf]';\ . 

3. kmf]6f] / s}lkmot ;lxtsf] ;ft j6f ljj/0f dfu ePsf] k|of]ustf{sf] gofF 
/]s8{ yKg'xf]; eg] k]h v'N5 . 

• h;dWo] l;=g+=df s]xL eg{ ldNb}g jf kb}{g .  
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• Step-3 df yk]sf] sfof{nosf]  
UserName lgDg 9fFrfdf agfO eg]{ . 
h:t}M ;ts{tf s]Gb|sf] agfpFbf 
satarkta_user  
-Go"gtd 8 character x'g'k5{ ._ 

• ylkPsf sfof{nosf] Od]n /fVg] . 

• Step-3 df ylkPsf] sfof{no :qmf]n 
u/L lgsfodf eGg] aS;df 5fGg] . 

• sfof{nosf] k"/f gfd 7]ufgf ;lxtsf] 
ljj/0f k"/f gfd eGg] aS; lSns u/L 
/fVg] . 

• kmf]g g+=sf] aS;df sfof{nosf] ;Dks{ 
g+= /fVg] . 

• l:ylt eGg] a6gdf ENABLED 5fGg] . 

• kmf]6f] eP rog u/L cknf]8 ug]{ . 

• s}lkmotdf s]xL klg g/fVg] 

• ;+ro ug'{xf]; eGg] a6g lSns ug]{ . 
 
Step-5: cfkm" dftxtsf sfof{nonfO{ kf;j8{ lbg] ljlw 

1. bfFof lt/ dflyNnf] efudf /x]sf] Users a6g lSns ug'{xf];\ jf afFof ;fO8sf] ;"rLdf /x]sf] æk|of]ustf{x?Æ lSns 
ug'{xf];\ . 

2. tkfO{n] Step-4 df ;+s]t gfd -o'h/ g]d_ lbPsf] sfof{no / ;DalGwt ljj/0f 
ToFxf b]Vg' x'g]5 .  

3. To;sf] ;aeGbf bfofF k§L /x]sf] rf/j6f ;+s]t lrGx dWo] rfaL h:tf] Change 
Password gfdsf] ;+s]tdf lSns ug]{ . 

4. ;+s]t, ;+s]t zAb / km]/L ;+s]t zAb ePsf] k]h v'Nb5 . 
5. ;+s]t zAbdf uO{ Go"gtd 6 character sf] Password l;h{gf 

ug]{ . 
6. km]/L ;+s]t zAbdf uO{ cl3s} Password /fvL Plsg ug]{ .  
7. of] ;+s]t gfd -User Name_ / kf;j8{ l6Kg], gx/fpg] u/L 

/fVg] / cfkm" cGtu{tsf sfof{nonfO{ pknAw u/fpg] . 
 
Step-6: ljljw 

1. tkfO{n] agfPsf o'h/ g]d / kf;j8{sf] ;+ro Pj+ ;'/Iff 
tkfOn] g} ug'{k5{ . 

2. ;DalGwt JolQmnfO{ dfq o'h/ g]d / kf;j8{ pknAw u/fpg' k5{ . 
3. tkfO{ cGtu{tsf sfof{nox?sf] o'h/ g]d / kf;j8{ glj;{g] u/L ;'/lIft Pj+ uf]Ko tj/n] /fVg'k5{ . 
4. s'g} sf/0fa; kf;j8{ x/fPdf jf ljl;{Pdf Step-5 kl5sf k|lqmof ckgfpg'xf]nf . 
5. o'h/ g]d lbOPsf sfof{nox?sf] ;Dklt ljj/0f ;DaGwL cg'udg u/L ;f]sf] tYof+s s]Gb|nfO{ pknAw u/fpg 

;xof]u ug'{ kb{5 . 


